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Program Overview

The Certificate in Bookkeeping & Accounting program is 

designed to introduce the student to bookkeeping, payroll, 

and accounting. They will acquire basic bookkeeping skills and 

be able to understand financial statements. Students will 

become familiar with bookkeeping and accounting techniques, 

various taxation forms, keeping track of expenses, and 

analyzing various financial statements.

Career Opportunities

The Certificate in Book Keeping and Accounting is a 6 month 

program that introduces students to book keeping, 

accounting, and payroll. Graduates of this program would be 

eligible for many job titles such as...

• Accounting Bookkeeper

• Financial Clerk

• Payroll Administrator

• Accounting Clerk

• Payable/Receivable clerk

• Income Tax Return Consultant







Program Duration 

Hours: 480
Weeks Full-Time: 20
Weeks Part-Time: 30

Program Outline 

Course Name # of Hours 

Accounting Principles 1 80 

Accounting Principles 2 80 

Canadian Taxation 80 

Canadian Payroll Administration 80 

Computerized Accounting 80 

Work Experience 80 

TOTAL 480 



WHY

B&A?



Practicum Experience

Flexible Schedule

Scholarships

Earn up to C$36.5 hourly

Student Support Services

Locational Advantage



FEE STRUCTURE

Domestic Students

International Students

Fee information for the 2022 – 2023 year:

Fee information for the 2022 – 2023 year:



Basic Eligibility Requirements

To receive student financial assistance, you must meet all of these basic eligibility 
criteria:
• be a Canadian citizen, a permanent resident or have protected person status
• have a valid Canadian social insurance number
• be a resident of British Columbia
• be pursuing full-time studies as your primary occupation
• be enrolled in an eligible program of study at an eligible post-secondary institution
• be able • be able to demonstrate financial need
• make academic progress and achieve satisfactory scholastic standing in each period 
of postsecondary study

STUDENT AID AND BURSARIES

Financial Aid

Western Community College offers a variety of financial aid opportunities to ease 
students’ stress and allow them to focus on their studies. If you need extra support, we 
have flexible funding to accommodate all our students, no matter their financial 
situation.

• BC Student Loan
• In-house Financing
• Student Line of Credit
• Scholarships
• Bursaries and Government grants available while studying and after graduation too

Types of Financial Aid






